YTBEPXIEHO
npukazom MBOY COII Ne22 r. MnmatoBo
ot 08.02.2016r. Ne 23/1

MHOJOXXEHHUE
0 3alIUTe, XPaHEHUH, 00padoTKe U MepeIady NePCOHAJTbHBIX JAHHBIX PA0OTHMKOB
MYHHMIUNIAJBHOT0 OKIKETHOT0 00111e00Pa30BATEIbHOI0 YUYPEKAEeHHUs CPpeIHeil
o0meoOpa3oBaTeabHOI KOJIbI Ne 22 r. UmatoBo UnaToBckoro paiiona
CTaBponojbCcKoOro Kpas

1. O01mume moJ1oKeHud.

1.1. Hacrosimee Ilonoxkenue pa3paboTaHO B IENSIX 3allUThl TMEPCOHAIBHBIX
naHHbeIx padotHrkoB MBOY COII Ne 22 r. MnaTtoBo OT HECAHKIIMOHMPOBAHHOI'O
JOCTyTA.

1.2. Hacrosmee IlomoxeHnue pa3paboTaHO B COOTBETCTBUUM €O CT. 24
Koncturynuun P® ot 12.12.1993 r. (¢ uU3MEHEHHSIMU U JIOMOJHEHUSIMH),
I'paxxpanckum konekcom P ot 26.01.1996r. Ne 14-®3 (c u3MeHEHUSIMU U
nonoiHeHusimu), tpedoBanusiMu TK PO, denepanbubivu 3akonamu ot 27.07.2006 .
Ne 149-®3 «O6 wundopmanuu, UHOOPMALUMOHHBIX TEXHOJOTUSIX HU O 3alluTe
unpopmarmuu, ot 27.07.2006r. Ne 152-®3 "O nepcoHadbHBIX JaHHBIX" U ONpEEsSeT
0COOCHHOCTU 00PabOTKHU MEPCOHATBHBIX JAHHBIX PAOOTHHUKA.

1.3. COop, XpaHeHHE, WCMOJIB30BAaHWE U paCIpPOCTpaHEHHWE HH(POpMALUU O
YaCTHOM JKM3HM JiMla ©O0e3 TMHCHbMEHHOTO €ro Corjacusi He JOMYyCKaloTCs.
[lepcoHanbHble TaHHBIE OTHOCATCA K KaTEropuu KOHGUIECHIIMATLHOU HHPOPMALIUH.

1.4. JIomKHOCTHBIE JMIIAa, B  OOS3aHHOCTh  KOTOPBIX BXOJAMUT  BEJCHUE
MEPCOHATBHBIX JAHHBIX COTPYAHUKOB, 00s3aHbl 00ECIEUUTh KaXIOMY BO3MOKHOCTh
O3HAKOMIIEHHS C JOKYMEHTAMH U MATEPUAIAMU, HENIOCPEACTBEHHO 3aTPAaruBarOIIMMHU
€ro mpasa 1 cBOOObI, €CIIM UHOE HE IPETYCMOTPEHO 3aKOHOM.

1.5. TlepconanbHble JaHHBIE HE MOTYT OBITh UCIIOJIb30BAHBI B EJISIX:

— NPUYUHEHUS UMYLIECTBEHHOTO U MOPAJIbHOTO Bpela rpaxkaaHaMm;
— 3aTpyAHEHUS peaau3aluu npaB u cBoOo rpaxkiaan Poccuiickoit denepanuu.

1.6. Orpanunuenue mnpaB rpaxiaad Poccuiickoii @enepanii Ha  OCHOBE
UCIOJIb30BaHUsl MH(opManuu 00 HX COIUAIBHOM MPOUCXOXKIACHUH, O PaCOBOM,
HAallMOHAJIBHOM, SI3bIKOBOW, PEJIMTMO3HON U MAPTUMHOM NMPUHAIJIEKHOCTU 3aIPELIEHO
1 KapaeTcsl B COOTBETCTBUU C AEHCTBYIOIINM 3aKOHOIATEIBCTBOM.

1.7. FOpuaudeckue u (¢Gu3MUEeCKUe JUIa, B COOTBETCTBUUM CO CBOMMHU
MOJIHOMOYUSAMM  BIaJeIolMe HHpopMalKMer o TrpaxkiaHax, [OJydarole u
UCIIOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIBCTBOM
Poccuiickoit ®enepaiuu 3a HapylleHHE pPEXHMMa 3alllUThl, 00pabOTKH W MOpsAKa
MCIIOJIb30BaHUS ATOW UH(pOpMALUK.

1.8. HempaBoMepHOCTh [JEATEIBHOCTH OPraHOB TOCYAapCTBEHHOM BJIAcTU U
opraHuzauuié Mo cOoOpy MepCOHAIbHBIX JaHHBIX MOKET OBITh YCTAaHOBJIEHA B



CyieOHOM TIOpSIIKE TI0 TPEOOBAaHUIO CYOBEKTOB, COTJIACHO 3aKOHOJIATENIbCTBA
Poccuiickoit @enepannm.

1.9. Hacrosmee IlomoxkeHnne yTBEpkKIAA€TCS AUPEKTOPOM IIKOJBI M SIBIACTCS
00sI3aTeNIbHBIM  JIJIS  UCIIOJTHEHUST BCEMHU COTPYJHUKAMH, HUMEIOUIMMH JIOCTYI K
MEPCOHAILHBIM JTAHHBIM COTPYAHUKA.

2. IlepevyeHb TOKYMEHTOB U CBeI€HUI, COAEPKAMUX
NEePCOHAIbHBbIE JAHHbIE PA0OTHHUKA.

5.1. B cootBerctBun ¢ TpynoBbeiM KonekcoM Poccuiickoit @enepanuu Lo,
MocTymnawpliee Ha paboTy, NpeabaBisgeT padoTONATEN0 CIEAYIOMIHE JOKYMEHTHI,
COJZIEpIKallli€ €ro NEPCOHAIBHBIEC TAHHBIE:

— HacnopT WJIA WHOW JOKYMEHT, yAOCTOBEPSIOLIMN JIMYHOCTh, COAECPKAIIMIA
CBEJICHUS O MAaCIOPTHBIX JaHHBIX paOOTHHKA, CBEACHUS O MECTE perucTpauuu (Mecte
KUTEJIbCTBA), CBEICHUSI O CEMEUHOM MOJIOKEHHH;

— TPYAOBYIO KHHXKKY, COAEPXKAIIYIO JAaHHBIE O TPYAOBOM JEATEIBHOCTH
paboOTHUKA;

— CTPaxoBOE€ CBUAETENBCTBO TI'OCYIAPCTBEHHOTIO IEHCMOHHOTO CTPaxOBaHUS,
CoJZieprKalllee CBEACHUS O HOMEPE U CEPUU CTPAXOBOT'O CBUIETEIbCTBA;

— CBUJETEIBCTBO O IMOCTAHOBKE HA y4Y€T B HAJOTOBOM OpraHe, COAEpIKallee
cBeZieHus1 00 UIEHTU(UKAITMOHHOM HOMEpPE HAJIOTOIJIaTelbIINKa;

— JIOKYMEHTBl BOMHCKOTO Yy4Y€Ta, COAEp)Kallue CBEICHUS O BOMHCKOM YYETe
BOEHHOOOS3aHHBIX U JIMLI, OAJIEKAIINX IPU3bIBY HA BOCHHYIO CIIYyXOY;

— JIOKyMEHT 00 00pa30BaHUM, O KBATU(PUKAIMU WIH O HATMYUM CTIEIHMATIbHBIX
3HAHMM WIM CHEUUaTbHOM MOATOTOBKH, COJAEpKallMi cBeAeHUS 00 00pa3oBaHMH,
npodeccum.

5.2. B nepeyeHb TOKYMEHTOB U CBEJACHUM, COAEPKAIINUX NEPCOHAIBHBIE JaHHBIE,
BKJIFOYAIOTCS:

— TPYAOBOM AOTOBOD;

— CBEJEHHUS O COCTOSTHUHU 3710POBbS;

— CBeJIeHUsI 00 UMYIIIECTBE;

— AHKETHBIC U MMACIOPTHHIE JAHHBIE;

— CBEJICHMs O 3apabOTHOM IIaTe;

— CEMEHHOE, COLMAIIbHOE, UMYIIIECTBEHHOE MOJIOKEHUE;

— oOpa3oBaHue;

— Jpyrasi uHdopmarus.

3. IloHsAAiTHE U COCTAB NEPCOHAJbHBIX TaHHBIX.

[lepcoHanbHble JaHHblE pab0OTHHKA 3TO HHpOpMalMs, HeoOXxoaumas
paboToaarento B CBSI3U C TPYIAOBBIMH OTHOIICHHMSIMU M Kacarolasics KOHKPETHOIO
paboTHHKA.

3.1. CoctaB nepcoHajgbHbIX JaHHBIX PaOOTHUKA:
— aHKeTHbIEe U Ouorpaduyeckue JaHHBIE,



— oOpa3oBaHue;

— CBEJICHUS O TPYZOBOM M OOIIIEM CTaXe;

— CBEJICHUS O COCTAaBE CEMbH;

— MaCIIOPTHBIC JaHHbBIC;

— CBCJICHHS O BOMHCKOM Y4€TE;

— CBeJIeHUs O 3apabOTHOM TIaTe COTPYTHUKA;

— CBEJICHHS O COITMATBHBIX JIBFOTaX;

— CIICIHAIBHOCTB;

— 3aHMMaeMas JOJIKHOCTb;

— HaJIMIUE CYTUMOCTEH;

— aJpec MecTa JKUTEIbCTBA, HOMEp JIOMAIIHEro TenedoHa;

— MeCTO PabOThI MU y4eOBI YICHOB CEMbH M POJICTBCHHUKOB;

— co/iep )KaHKe TPYAOBOTO JIOTOBOPA;

— COCTaB JCKJIApPUPYEMBbIX CBEJICHUN O HAIMYUU MaTEPHAIBHBIX [ICHHOCTEH;

— cojep)KaHue JeKIapaliuy, MogaBacMoi B HAIOTOBYIO MHCTICKITHIO;

— TOJUTMHHUKY Y KOITUYU TIPUKA30B 110 JITYHOMY COCTaBY;

— JIMYHBIC JieNia U TPYIO0BbIC KHUKKHA COTPYIHUKOB;

— Jlena,  COACpKalde  MaTepHaibl IO  TOBBIIICHUIO  KBATH(UKAIMH
MEPETIOITOTOBKE COTPYTHUKOB, HX aTTECTAIIUH, CITY’)KEOHBIM pacClIeIOBaHUSIM;

— KOITMH OTYETOB, HAMPaBJIsIEMbIC B OpTaHbl CTATUCTUKH.

3.2. JlaHHBIE JTOKYMEHTHI SIBISTFOTCS KOH(PUACHIIMAIBHBIMH, XOTS, YUUTBHIBAsS HX

MacCoOBOCTh M €IMHOE MECTO OOpabOTKM W XpaHEHHUsS, COOTBETCTBYIOIIUN Tpud
OTpaHUYCHHS HA HUX HE CTABUTCA.

4. TpeOoBanusi mo 00padOTKe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB.

4.1. B nmuensx oOecrieueHuss TmpaB M CcBOOOJ uUeloBeKa W Tpa)kJaHUHA
paboTojarenb W €ro MpeACTaBUTENM NpH 00paboTKe NEPCOHAIBHBIX JaHHBIX
paboTHUKA 00513aHbI COOIOIATh CIIEYIONINE O0IHe TPEOOBAHUS:

— 00paboTKa TMepCOHANTbHBIX JaHHBIX PaOOTHUKA MOXKET OCYIIECTBISATHCS
HCKJIFOYUTEIBHO B IE/ISAX 0OecredeHus COOJIIOCHUSI 3aKOHOB U MHBIX HOPMATHUBHBIX
MPaBOBBIX AaKTOB, COJEHUCTBHS pPAOOTHUKAM B TPYAOYCTPOMCTBE, OOyUYEHUH W
MPOJBMKEHUU TI0 CiayxkOe, oOecrieueHus: JMYHOHW O€30MacHOCTH pPaOOTHUKOB,
KOHTPOJISI KOJMYECTBAa M KauyecTBa BBHIMOJHIEMONW paboThl W oOecredYeHus
COXPaHHOCTH UMYIIECTBA;

— TpH OompelesieHnH o0beMa U CcoaepkaHusl, 00padaThIBAEMbIX MEPCOHATBHBIX
JTAHHBIX paOOTHHKA paboTonaTesib JAOJKEH pyKoBoJcTBOoBaThbes Koncturymnueit PO,
TK P® u unpimu @enepanbHbIMU 3aKOHAMU;

— BCE MepCoHaIbHBIC TaHHBIC pa0OTHUKA CIIEAYET MOJIydaTh Y HEro caMoro.

4.2. Ecnu mepcoHalbHbIE JaHHbIE PAOOTHHKA, BO3MOXHO, IMOJIYYHUTb TOJBKO Y
TPEThEH CTOPOHBI, TO paOOTHUK JOJDKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEero
JOJDKHO OBITh TIOJIY4EeHO MHChbMEHHOE coryacue. JIupekTop ITODKEH COOOIIUTH
pabOTHUKY O TIeNAX, MpeAINojiaraéMblX MCTOUYHMKAX M CIOC00axX TMOJIYYEHUS



MEPCOHANBHBIX JIaHHBIX, a TaKXe O XapakTepe TMOIeKAIUX TMOJYYSHHUIO
MEPCOHANBHBIX JaHHBIX M TMOCJIEACTBUSAX OTKa3a pabdOTHHMKA JaThb NUCBMEHHOE
corjacue Ha X MOJIy4eHHUE.

4.3. JlupekTop He HUMEeT MpaBa NOJIy4aTb M 00padaThIBaTh MEPCOHAIIbHbBIE
JaHHble PAO0OTHHUKA O €ro NOJUTUYECKHUX, PEITUTHO3HBIX M HMHBIX YOCKICHHUSIX U
YacTHOM *U3HHU. B cilydasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYAOBBIX
OTHOIIEHUH, B cooTBeTcTBUM cO CT. 24 Konctutymuu P® paboronmarens Bmpase
nojiydatb U oOpabaThiBaTh JAaHHbIE O YACTHOM >KM3HU PaOOTHHKA TOJBKO C €ro
MMCBMEHHOI'O COTJIACHSI.

4.4. JlupekTop HE HMEeT NpaBa NOJAy4aTb M 00padaTbIBaTh MEPCOHAIIbHbBIE
JaHHble PAOOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WU €ro
npo(Ccoro3HON  NESITENbHOCTH, 32 MCKIIOUEHHEM CJydaeB, MPEAyCMOTPEHHBIX
(dhenepaabHBIM 3aKOHOM.

4.5. Tlpu npuHATUU pElIeHU, 3aTparuBaolMX WHTEPEChl paOOTHUKA, AUPEKTOP
HE MMEET IpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOTYYEHHBIX
UCKIIIOUYUTEIBHO B pe3yJibTaTeé WX aBTOMATU3UPOBAHHON  00pabOTKH WU
AIEKTPOHHOTO TOJYUYEHHUS.

4.6. 3amura TNEepCcOHAIbHBIX JaHHBIX paOOTHHKA OT HEMPaBOMEPHOrO HUX
UCIIOJIb30BaHUSl WJIM YTpaThl JOJKHA OBITH oOeclieyeHa IUPEKTOPOM 3a CHET ero
CPEJICTB B MOPSAKE, yCTAHOBIECHHOM (eIepabHbIM 3aKOHOM.

4.7. PaOOTHUKY U UX MPEACTABUTENN JIOJKHBI ObITh O3HAKOMJIEHBI MO POCIIHCH C
JOKYMEHTaMH  OpraHu3alui, YCTaHABIMBAIOIIMMHA  TOPSIOK  00paboTKu
MEPCOHANBHBIX JIAaHHBIX PA0OOTHHUKOB, a TaK)Ke 00 UX MpaBax U OOSA3aHHOCTAX B ITOU
obnacru.

5. O0s13aHHOCTH Pa0OTHHKA.

5.1. PaGoTHuKk 00s3aH:

5.1.1. [lepenaBaTh ~ AMPEKTOPY WJIM €ro  MPEICTABUTEII0  KOMILUIEKC
JOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX
yctanoBiieH TK PO.

5.1.2. CBoeBpeMEHHO  cOOOLIaTh  JAUPEKTOPY OO0 H3MEHEHUH CBOMX
MEPCOHANIBHBIX TAHHBIX.

6. IlpaBa paboTHHMKA.

6.1. PaboTHUK UMeEeT MpaBo:
— TOJIy4EeHUSI MTOTHON MH(OPMAIIUK O €r0 MEPCOHANIBHBIX JaHHBIX;
— JOCTyH K CBOMM MEIUIMHCKUM JaHHBIM C TIOMOIIBIO MEIUIUHCKOIO
CIEIUAJIMCTA 110 €r0 BHIOOPY;
— TpeOoBaTh 00 HCKIIOUYEHWHM WM HUCIPABICHHUH HEBEPHBIX WM HEMOJHBIX
MepCOHATBHBIX TAHHBIX, a TAKXKE IAHHBIX, 00Pa0OTaHHBIX ¢ HAPYIIEHUEM TPEOOBaHUM
TK P® u Hacrosuiero Ilomoxenus;



— 3asBUTh B MHUCBMEHHON (popMe O CBOEM HECOTJlaCMu C COOTBETCTBYIOIIMM
00OCHOBAaHMEM TAKOTO HECOTJacHs B cilydae OTKa3a paboToaaress UCKIIOYUTH WIH
UCIIPaBUTh NIEPCOHAJILHBIC IaHHbIE PA0OTHUKA;

— JIONOJIHUThH 3asBJICHUEM, BBIPAXAIOIIUM €ro COOCTBEHHYIO TOYKY 3pEHHS,
MIEPCOHAIBHBIE JAHHBIE OLICHOYHOI'O XapaKTepa;

— TpeboBaTh 00 HM3BEIICHUHM AUPEKTOPOM BCEX JIUI, KOTOPHIM paHee ObLIM
COOOIIICHBl HEBEPHBIE WJIM HETOJHbIE MEepCOHAJIbHBIE JaHHbIE pabOTHHKA, 000 BCex
MTPOU3BEICHHBIX B HUX UCKIIOUCHHUSIX, UCIIPABIEHUSAX WUIU AOTOJHEHHUSIX;

— CcBOOOJHOrO OECIUIATHOTO JOCTyHa K CBOMM HIE€PCOHAJIBHBIM JAHHBIM,
BKJIIOYasi IIPaBO Ha IOJyYEHUE KONMM JIF0OOHM 3amucH, coiepiallel NMepcoHalIbHbIE
JaHHbIE, 32 UCKIIOYEHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX (he/lepaibHbIM 3aKOHOM;

— OINpENENsATh CBOMX NPEACTaBUTENEH I 3alIUThl CBOUX IE€PCOHAIBHBIX
JAHHBIX.

6.2. PabGOTHUK HE JOJIKEH OTKA3bIBATHCS OT CBOMX MPAB HA COXPAHEHUE U 3AIUTY
TalHBI.

7. Coop, 00padoTKa 1 XpaHEeHUE NMEPCOHATBHBIX IAHHBIX.

7.1. Tlopsiaok MoJy4eHHs TEPCOHANBHBIX TAHHBIX:

7.1.1. Bce nepcoHanbHble JaHHbIE PAOOTHHMKA CIEAYEeT MOJydaTh y HEro
camoro. Ecnu mepcoHanbHble JaHHbIE paOOTHHKA, BO3MOXKHO, MOJYYUTh TOJIBKO Y
TpPeTheil CTOPOHBI, TO PAOOTHUK JO0JKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee, U OT HEro
JOJIKHO OBITH MOJIy4EeHO MUCBbMEHHOE corjacue. Paboromarens MOMKEH COOOLIUTH
pabOTHUKY O MeJsAX, MpeArnojaraéMblXx HCTOYHMKAX U CrIoco0ax ModydYyeHus
NEPCOHANBHBIX JIaHHBIX, a TaKXe O XapakTepe TMOISKAIUX TMOJYYSHHUIO
MEPCOHANBHBIX JaHHBIX M TMOCJIEACTBUSAX OTKa3a pabdOTHHMKA JaTb NUCHbMEHHOE
corjacue Ha X MOJIy4eHHUE.

7.1.2. PaboTonarenr He HMEET TMpaBa TNoJy4aTb U  00pabaThIBaTh
NEepCOHaNbHbIE JaHHble PA0OTHHKA O €ro MOJUTUYECKHX, PEIUTMO3HBIX M HHBIX
yOeXKIEHUSIX M YacTHOW >KM3HU. B cllydasx, HENOCpeJCTBEHHO CBSI3aHHBIX C
BOIIPOCAMU TPYAOBBIX OTHOILIEHUH, B coOTBETCTBUM cO cT. 24 Kouctutyuuu PO
paborojarens BHpaBe MOJydaTb M 00pabaTbiBaTh JaHHbIE O YACTHOW KHU3HU
pabOTHHKA TOIBKO C €r0 MUChMEHHOTO COTJIACHsl.

7.1.3. PaGoTonaTtens He uWMeeT IMpaBo TMojy4yaTb U 00pabaThiBaTh
NepCOHabHbIE JaHHbIE Pa0OTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX
WM €ro Npo¢COI3HON ACATENBHOCTH, 32 UCKIIIOUEHHEM CIIydaeB, NMPEAyCMOTPEHHBIX
(dbenepaabHBIM 3aKOHOM.

7.2. O6paboTka, repeaya u XpaHeHHE IEPCOHAIBHBIX JaHHBIX pa0OTHUKA!

7.2.1. OOpaboTka TMEpPCOHANBHBIX JaHHBIX pPAOOTHUKA - TMOJYy4YEHHE,
XpaHeHHe, KOMOMHHMpOBaHME, TIepenaya WM J000e Jpyroe UCIOJIb30BAaHUE
MEPCOHATBHBIX JAHHBIX PaOOTHUKA.

7.2.2. Kpyr nui, AOMYHIEHHBIX K paboTe ¢ JOKYMEHTaMH, COJEpKalUMHU
NEpPCOHANbHbIE JaHHbIE PAaOOTHUKOB, OMpeleNsieTcs Mpuka3oMm aupekropa MBOY
COIII Ne 22 r. UmatoBo.



7.3. Ilpu mepenade mepcOHAIBHBIX JAHHBIX paOOTHUKAa paboToHaTeNb HOJKEH
co0JIr01aTh CleAyIoIIe TpeOOBaHU

— He cooOlaTh NEepCOHAJIbHBIE JaHHbIE pa0OTHUKA TpeTheil cTopoHe O0e3
MUCBMEHHOIO corjacusi pab0OTHHMKA, 3a HCKIIOYEHHEM CJy4daeB, Korja 3To
HEOOXOAMMO B HENSIX MPEAYNPEKISCHUS Yrpo3bl JKU3HH U 3I0POBBIO pabOTHHKA, a
TaKXKe B CIydasx, yCTAHOBICHHBIX (peiepabHbIM 3aKOHOM;

— He coo0IIaTh NepCcoOHANbHbBIC JaHHBIE PaOOTHUKA B KOMMEPUECKHX IesIX 0e3
€ro MMCbMEHHOT'O COTJIACHS;

— MpeaynpeauTh JIHII, MOTYJarOIIUX NepPCOHANBHbIC JaHHbIE PA0OTHHKA, O TOM,
YTO STH JaHHBIE MOTYT OBITh HCHOJB30BaHBI JIMIL B MENSIX, ISl KOTOPBIX OHHU
COOOIIeHBI, W TPeOOBAaTh OT JTUX JHUI[ MOATBEPKIACHHUS TOrO, YTO 3TO MPABHIO
coOmoaeHo. Jluna, mnoisydaroniye mepcoHajdbHbIe JlaHHbIE pPaOOTHUKA, OOsI3aHbI
coOJII0IaTh PEXKUM CEKPETHOCTH (KOH(PuIAeHIHaNIbHOCTH). JlaHHOE TIOJIOKEHUE HE
pacmpocTpaHseTcss Ha OOMEH MepCOHATbHBIMU JTaHHBIMH PAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM (eiepaTbHBIMU 3aKOHAMM;

— pagpemiaTh JOCTYIl K TI€PCOHAJbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CTHEIMATBHO YIOJTHOMOYCHHBIM JIMIIAM, MPH 3TOM YyKa3aHHBIC JUIA JOJKHBI UMETh
MPaBO MOJy4aTh TOJBKO T€ MEPCOHANBHBIC JaHHbIE pa0OTHUKA, KOTOPHIE HEOOXOIUMBI
JUTSL BEITIOJTHEHHSI KOHKPETHBIX () YHKITHH;

— HE 3ampammBaTh HWHPOPMAIMIO O COCTOSHUU 3/I0pOBbsS pabOTHUKA, 3a
UCKIIIOYCHHEM TEeX CBEJCHUH, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOTHEHHUS PaOOTHUKOM TPYI0BOH (HYHKIINU;

— TepenaBaTh MepCOHaIbHBIC JaHHBIC paOOTHUKA MPEACTABUTEISIM PAOOTHHKOB
B niopsiike, ycraHoBieHHOM TK P®, u orpannunBath 3Ty HH)OPMAIMIO TOJIBKO TEMH
MEPCOHAIBHBIMU JaHHBIMA PAaOOTHHKA, KOTOpPhIE HEOOXOMWUMBI ISl BBITIOTHEHUS
yKa3aHHBIMH MPEICTABUTEISIMH UX (YHKIIHH.

7.4. Tlepenaya mepcOHANBHBIX JAHHBIX OT JAEpKaTels WIH €ro MpeJcTaBUTENCH
BHEIIHEMY MOTPEOHUTETI0 MOXKET JOMYCKAaThCSI B MUHUMAIIBHBIX 00beMax M TOJBKO B
[ENSIX BBHIMOJTHEHHUS 3a/1ad, COOTBETCTBYIOIIMX OOBEKTHBHOW MPHUYMHE cOOpa ITHX
TaHHBIX.

7.5. Bce wmepbl KOHGUIAEHIMATBLHOCTH IMpU cOope, 00paboTKe M XpaHEHHUH
MEPCOHAIBHBIX JaHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS Kak HAa OyMakHbIE, TaK U Ha
DIIEKTPOHHBIE (aBTOMATH3UPOBAHHBIC) HOCUTEIH UH()OPMAIINH.

7.6. He nonmyckaercss oOTBedaTb Ha BOIPOCHI, CBSI3aHHBIE C Iepenayeit
nepcoHanbHOM nHopManmu no tenedony uiu dakcy.

7.7. ABTomaTm3upoBaHHas o00pa0oTKa M XpaHEHUE TNEPCOHAIBHBIX JAHHBIX
pabOTHUKOB TIPOU3BOUTCS TOJIBKO MOCIIE BBHITTOJHEHUS BCEX OCHOBHBIX MEPOTIPUATHI
10 3aIuTe UHPOPMAITUH.

7.8. TlomemieHusi, B KOTOPBIX XpaHATCS MEPCOHAIbHBIC IaHHBIE PAaOOTHUKOB,
JOJDKHBI OBITh 000PY0BaHBI HAICKHBIMUA 3aMKaMH.

8. locTyn K nepcoOHAJIbHBIM JAHHBIM PA0OTHUKA

8.1. IIpaBo gocTymna K mepcOHATbHBIM JaHHBIM PAOOTHHKA UMEIOT:



— aupektop MBbOY COIII Ne 22 r. UnmaToBo, 3aMeCTUTENN JUPEKTOPA;
— COTPYOHUK, B BEJIEHHE KOTOPOr0 BMEHEHO BEJACHHE  KaJpOBOM
JOKYMEHTAIINH;
— caM pabOTHMK, HOCUTEJh TaHHbBIX.
8.2. BHewHM AOCTYIL.

8.2.1.K uymcimy MaccoBeIX TOTpeOUTENEeH  MEepCOHAIBbHBIX  JITAHHBIX
YUPEXKICHHS]  MOXXKHO  OTHECTHM  TIOCYJIapCTBEHHblE M  HETrOCYAapCTBEHHbIE
(byHKUMOHANIBHBIE CTPYKTYPHI:

— HaJIOTOBbI€ MHCTIEKIINU;

— MPaBOOXPaHUTEIbHbIE OPTaHbl;

— OpraHbl CTAaTUCTHKHU;

— CTpaxoBbI€ areHTCTBA;

— BOEHKOMATHI;

— OpraHbl COLUAIBHOTO CTPAXOBAHUS;

— TMEHCHOHHBIE (POHJIBI;

— TMOApPAa3ACICHUs] MyHUIIUIIAJbHBIX OPTaHOB yIPABICHUS.

8.2.2. Han3opHO - KOHTpOJIbHBIE OpraHbl MMEIOT JOCTYN K HHGPOpMAaLMUH
TOJIBKO B cpepe CBOCH KOMIIETCHIINH.

8.2.3. Opranu3auud, B KOTOpPBIE COTPYAHUK MOMKET OCYIIECTBIATH
MEPEUNCIeHUsl JIEHEXKHBIX CPEACTB (CTpPAaxoBble KOMIIAHWUHU, HErOCYAapCTBEHHbIE
MEeHCUOHHBIE (OHABI, OJArOTBOPUTENbHBIE OPraHU3ALMH, KPEAUTHBIC YUPEXKICHUS ),
MOTYT MOJIYYUTh JOCTYI K MEPCOHANbHBIM JaHHBIM PAOOTHHKA TOJBKO B CIIydae €ro
MMCbMEHHOT'O Pa3pelieHHUs.

8.2.4. CBegenust o paboTaoOIIEM COTPYIHUKE MM YK€ YBOJEHHOM MOTYT
OBITh MPEAOCTABIEHBI JAPYrod OpraHu3aly TOJbKO C MHCBMEHHOrO 3ampoca Ha
OJlaHKe OpraHu3alliM, C MPUIOKEHUEM KOMHH HOTAPUAJIBLHO 3aBEPEHHOIrO 3asBJICHUS
paboTHHKA.

8.2.5. [lepcoHanbHble JaHHBIE COTPYIHHUKA MOTYT OBITb MPEIOCTaBICHBI
POJICTBEHHHKAM WJIM YJIEHAM €ro CEMbH TOJIbKO C MHCbMEHHOI'0 pa3pelieHus camoro
COTPYAHHUKA.

8.2.6. B cayuae pa3Boga ObiBmias cympyra (Cympyr) HMMEIOT IIpaBo
00paTUThCS B OPraHU3AIMIO C MTUCBMEHHBIM 3alPOCOM O pa3Mepe 3apabOoTHOM MIIaThl
COTpYIHHKa O€3 ero corjiacusi.

9. 3amMTa NEPCOHAIBHBIX JAHHBIX.

9.1. Tlox yrpo30i#l Wi OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JTaHHBIX TTOHUMAETCS
CAMHUYHOE WM KOMIUIEKCHOE, peajlbHO€ WM TOTEHLUAJIbHOE, AaKTUBHOE WJIU
MACCUBHOE MPOSBICHUE 3JI0YMBIIIJICHHBIX BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHUX
MCTOYHUKOB  YIpo3bl  CO3/1aBaThb  HEOJArompusiTHble  COOBITHS,  OKa3bIBaTh
JecTabuInM3upyloliee BO3AEHCTBYE Ha 3allMIIaeMyI0 HH(OPMAIIHIO.

Puck yrpossl 5t00bIM MHGOPMAIIMOHHBIM pecypcaM CO3/al0T CTUXUUHBIE
OencTBUs, OKCTpEMalbHBIE CHUTYyallMd, TEPPOPUCTHYECKUE JEHCTBUSA, aBapuu



TEXHUYECKUX CPEJICTB U JIMHUW CBSI3H, IPyTrue 0ObEKTUBHBIE 00CTOSTEIBCTBA, & TAKKE
3aMHTEPECOBAaHHbIE U HE3AMHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIULIA.

3amura  NEpPCOHANbHBIX  JAHHBIX  MPEACTaBIAeT  COOOM  KECTKO
pEerjiaMeHTUPOBAHHBIA M TMHAMHYECKH Pa3BUBAIOLIMNACA TEXHOJOTMYECKUN TMpoLece,
MpeaynpekIaoMuid  HapyIIeHHEe JOCTYNHOCTH, LIEJIOCTHOCTH, JTOCTOBEPHOCTH U
KOH(UJIEHIMATbHOCTH  MEPCOHANbHBIX  JAaHHBIX W, B  KOHEYHOM  CUETe,
o0ecreynBalouii JOCTATOYHO HAAECXKHYI0 0€30IacHOCTh MH(OpMAIUMU B Mpollecce
yIPaBJIEHYECKON U IPOU3BOJICTBEHHON JEATEIbHOCTH KOMITAHUH.

9.2. Jlns 3aluThl MEPCOHANBHBIX JAHHBIX PaOOTHUKOB HEOOXOAMMO COOJIOAATH
psia Mep:

— OrpaHHYeHue cocTtaBa paOOTHUKOB, (YHKIHUOHAIbHBIE OOSI3aHHOCTH
KOTOPBIX TPEOYIOT KOHPUACHIIMAIbHBIX 3HAHUA;

— cTporoe u30UpaTesibHOE M OOOCHOBAaHHOE pacIpeselieHHe JOKYMEHTOB H
uH(pOpMaIU MEXTY paOOTHUKAMU;

— 3HaHUEe PAOOTHUKOM TPeOOBAHMI HOPMATHUBHO-METOJIUYECKHX JOKYMEHTOB
10 3alIUTe UHPOPMALIUU U COXPAHEHUHU TalHBI;

— Halu4yue HEeoOXOJMMBIX VYCIOBUA B TOMENIEHUMH g paboThl ¢
KOH(UIEHIIUATbHBIMU TOKYMEHTAMU U 0a3aMU J1aHHBIX;

— ONpe/esieHHe W perjiaMeHTalus CcocTaBa paOOTHUKOB, HMEIOIIMX MPaBoO
noctyna (Bxoza) B IOMEIIEHUE, B KOTOPOM HaXOJUTCSl BEIYMCIUTEIbHAS TEXHUKA;

— OpraHu3anus nopsjika yHHYTOKE€HUs UH(POpMaLIUK;

— CBOEBPEMEHHOE BBISBJICHHUE HapylleHUH TpeOoBaHUN pa3pelnuTeaIbHOMN
CUCTEMBI TOCTYIa pabOTHUKAMU MOpa3IeICHUS;

— BOCNUTATENbHAsE W  pa3bsCHUTENbHAas  paboTa C  COTPYIHUKAMHU
MOJIpa3/iefieHusl MO MPEayNpexJACHUIO0 YTpaThl LIEHHBIX CBEICHUH NpuU paboTe ¢
KOH(UIEHIIUATbHBIMU JTOKYMEHTAMHU.

9.3. Jlmunwpie Jena MOTYT BbIJABaThCs Ha pabouwe MecTa TOJBKO B
UCKITIOUUTEIBHBIX CIyYasiX, 0 MMCbMEHHOMY Pa3pellieHUuI0 JUPEKTOpa.

9.4. Bce nmamku, coJep)Kalue TEpPCOHAJIbHbIE JaHHble COTpPYJHUKAa (B
AIIEKTPOHHOM BHJI€), JOJKHBI OBITh 3allMILEHbl MapojeM, KOTOpPbIM cooOuiaeTcs
TUPEKTOPY.

9.5. Nnsa 3aIIUTHI KOH(UICHIIUATBHOM uH(popMaIu CO3JAI0TCs
1eJIeHanpaBlieHHbIE HEOJAroNnpHUsTHBIE YCIOBUSA U TPYIHOIPEOI0IUMbIE MPENATCTBUS
JUISL JIMIIA, TBITAIOIIEr0Cs COBEPIIUTh HECAHKIIMOHMPOBAHHBIN JOCTYN U OBJAJCHUE
unpopmarmeii. Llenbto W pe3ynbTaTOM HECAHKIMOHUPOBAHHOIO JIOCTyMa K
MH(OPMAIIMOHHBIM pecypcaM MOXET ObITh HE TOJBKO OBJAJCHUE LEHHBIMU
CBEJICHUSIMU U UX UCIIOJIb30BAaHUE, HO U UX BUJOU3MEHEHNE, YHUUYTOKEHHE, BHECEHUE
BUpYca, MoAMeHa, ¢aabcuduKalus coepKaHus peKBU3UTOB IOKYMEHTA U Jp.

9.6. Ilon mMOCTOPOHHUM JIMIIOM TOHUMAETCs J000e JHI0, HE HMEIoLee
HEMOCPEICTBEHHOI'O0 OTHOUIEHUSI K ACATEIBHOCTH YUpEXKACHHS, PaOOTHHUKHU APYTUX
OpraHu3alMOHHBIX CTPYKTYp. IlocTOpoHHME nHIla HE JOMKHBI 3HaTh paclpeiesieHue
byHKUMHA, paboyne MpoLecChl, TEXHOJOTUIO COCTaBIICHUS, O(QOPMIICHUS, BEACHUSI U
XpaHEHHUs IOKYMEHTOB, JIeJl U pab04YrX MaTEpPHAJIOB.



9.7. Jlns 3amMTHl IEPCOHATBHBIX JAHHBIX COTPYAHHKOB HEOOXOJAMMO COOJIFOIATH
psa Mep:
— TMOPSAAOK MpHUEMa, ydeTa U KOHTPOJIS ACATEIBHOCTH MTOCETUTEIICH;
— TEXHUYECKHE CPEICTBA OXPAHbBI, CUTHAIN3AIIHH;
— TMOPSAAOK OXPaHBl TEPPUTOPUH, 3TaAHHH, ITOMEIIICHUH;
— TpeOOBaHMS K 3amuTe WHOOPMAIMU TIPH HWHTCPBBIOMPOBAHUH U
cobeceTOBaHUAX.

10. OTBeTCTBEHHOCTH 32 HAPYUICHHE HOPM, PEryJMpPYIOIHUX
00padoTKy M 3a1UUTY NEPCOHATBHBIX JAHHBIX PA0OTHHKA.

[lepcoHanbHass OTBETCTBEHHOCTh - OJIHO M3 TJaBHbIX TpeOOBaHUM K
opraHu3auuy (YHKIIMOHMPOBAHUS CHUCTEMbl 3aIUTHI NMEPCOHANBHONW HMH(OpManUU U
o0si3aTenbHOE ycinoBue obecniedeHus: 3PGHEeKTUBHOCTH ITOM CUCTEMBI.

10.1. Jupekrop, paspemaroimuii JOCTyll COTPYAHUKA K KOH(PHUIAECHIHAIbHOMY
JOKYMEHTY, HECET IIEpPCOHAIbHYI0 OTBETCTBEHHOCThH 3a JaHHOE pa3pelieHue.

10.2. Kaxaplii COTpYAHHUK, TMOJy4arouuid uisi paOoThl KOH(DHUACHIMATIbHBIN
JOKYMEHT, HECET €JIMHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCUTENS U
KOH(PUAEHIIUATBHOCTh HH(GOPMAIIUH.

10.3. JIluna, BUHOBHBIE B HApYLIEHUH HOPM, PETYIHUPYIOUUX MOJIYyUYEHHE,
00paboOTKy M 3alIUTy MEPCOHANbHBIX JAHHBIX PAOOTHHKA, HECYT B COOTBETCTBHH C
(benepalbHBIMU 3aKOHAMH OTBETCTBEHHOCTD:!

— JIMCUUIUTMHAPHYIO (3aMeYaHue, BHITOBOP, YBOJbHEHHUE);

— aJIMMHHUCTPATUBHYIO (IPEYyNpEKICHNE WU aIMUHUCTPATUBHBIN ITpad);

— TpakJIaHCKO-IIPaBOBYIO.

10.4. PaboTHUK, TpeIOCTaBUBIINNA pabOTONATENIO TOMJIOXKHBIE JOKYMEHTHI WU
3aBEIOMO JIOKHBIE CBEJCHHUS O ce0e, HECeT AMCIMIUIMHAPHYIO OTBETCTBEHHOCTb, B
COOTBETCTBHH C JIEUCTBYIOLIUM 3aKOHO/IaTEILCTBOM.

11. 3akI04uTEIbHBIC MOJI0KEHMS.

11.1. Hacrosimee IlonoxkeHne BCTYNMaeT B CUIy C MOMEHTA €r0 YTBEPKICHUS
JUPEKTOPOM U BBOAUTCS B JedcTBUE IpuKazoM. llonoxkeHune oOsA3aTeNbHO AL BCEX
pabOTHUKOB, €CIIM UHBIE YCIOBHS HE MPEIyCMOTPEHBI B TPYIOBOM JOTOBOPE
paboTHHKA.

11.2. PykoBoauTenb BHpaBe BHOCUTh M3MEHEHUs U nonojHeHus B [lomoxeHnue.
PaGoTHMKM IIKOJBI JODKHBI OBITH TOCTaBJIEHBI B HM3BECTHOCTh O BHOCHMBIX
M3MEHEHUSX MU JOMOJHEHUsAX 3a 5 JHeW 0 BCTYIUIEHUS UX B CHIIYy HOCPEICTBOM
U3JIaHUS TUPEKTOPOM MPHUKA3a U O3HAKOMIICHHS C HUM BCEX PAOOTHHUKOB.



